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 Draft Role Description for the Safeguarding Governor 

As the governor responsible for safeguarding children, you will play an essential role in ensuring children in this school are kept safe from harm. The safeguarding governor plays an important role in ensuring oversight and scrutiny of safeguarding policy, procedure and practice on behalf of the full governing body. It is recognised that Governors are volunteers and generously give of their time, interest and expertise to the ultimate benefit of children in our schools but it should not be underestimated that your role is that of a ‘senior manager’ of a school with accountability befitting such a significant responsibility. 

Your role as Nominated Governor for Safeguarding is to: 

1. Challenge and support the school, in order to ensure that the appropriate systems and procedures are in place to cover all aspects of the safeguarding agenda and all statutory governing body responsibilities are met. 
2. Monitor appropriate policies, including the safeguarding and whistle blowing policies. 
3. Ensure there is a suitably qualified, trained and supported Designated Senior Lead who has responsibility for responding to and overseeing safeguarding issues. 
4. Ensure there is at least one suitably qualified, trained and supported Deputy DSL who has responsibility for responding to and overseeing safeguarding issues as agreed reasonable to be delegated by the DSL. 
5. Ensure that the DSL adequately supervises and supports the work, development and wellbeing of the DDSL and any other individual to whom they may delegate additional safeguarding responsibilities, in order that there are clear lines of accountability.  It is noted that the DSL cannot delegate the lead responsibility.
6. Ensure there is a robust system for recording, storing and reviewing child welfare concerns. 
7. Liaise with the headteacher about general child protection and broader safeguarding issues within the school and as such be able to provide reports to the governing body in respect of themes and issues within the school/locality to enable adequate oversight, understanding and development of solutions. 
8. Ensure that school staff training is up to date. 
9. Attend safeguarding basic awareness training and yearly updates, as appropriate to the role and relevant to issues within the school/locality. 
10. Ensure other governors attend appropriate safeguarding training. 
11. Ensure appropriate members of the governing body complete training in respect of allegations against staff. 
12. Ensure at least one governor on the recruitment and selection panel for staff has successfully completed accredited Safer Recruitment training. 
13. Ensure interview panels are convened appropriately and safer recruitment practices are followed. 
14. Have oversight of the single central record and ensure it is up to date and maintained in line with guidance. 
15. Take account of how safe pupils feel when in school (Visits). 
16. Ensure the voice of pupils is truly heard and appropriately acknowledged. 
17. Ensure the school constantly reviews and consider the curriculum. in order that key safeguarding ‘messages and lessons’ run throughout. 
18. Ensure the school does not operate in isolation, and have an awareness of agencies available to support children and families 
19. Ensure that the safeguarding agenda and culture is embedded in the ethos of the school. 
20. Monitor progress against any outstanding actions on the governing body safeguarding audit tool and any other reviews (eg local authority audits / trust reviews). 
21. Provide an annual report to the full governing body. 

It should be noted that this is a suggested outline only and not an exhaustive list of ‘duties’. It is helpful for the Governing Board to agree a Safeguarding Governor Role description for its school/trust to ensure clarity across all parties.


Questions Ofsted may ask our school?

· How rigorous are the vetting procedures for adults working in the school?
This will be to ensure that Disclosure and Barring Service (DBS) checks are up to date.
· Are you aware of the statutory legislation that relates to safeguarding?
This is to see if the governing body understands its responsibilities in relation to safeguarding.
· How was the safeguarding policy devised?
This is to see if there is wide involvement, including governors, teaching and non-teaching staff.
· What is the risk assessment regime?
Inspectors would be looking for rigorous risk assessment, for example on activities and trips.
Involvement of the health and safety governors (and copies of their reports to the full governing body) would show the school is proactive.
· How can you be sure that everyone knows who to contact and how to act in the event of disclosure?
Once again, accessibility and clear, simple guidance would be strengths. One good idea is to have a small ‘visiting card’ that has safeguarding procedures on it for all adults working in the school.
· What are the procedures for visitors?
Ensure that signing in is rigorous and that all visitors (including governors) have badges while in the school.
· Can you show me the training register for safeguarding?
Best practice in safeguarding is to have a range of levels of training, regular updates and refreshers for staff and volunteers. Alvin said it is best practice for all governors to attend safeguarding training once every two years.
· How do you link child protection to bullying, cyberbullying and e-safety?
Try to ensure that these policies and procedures are closely linked and the implications of each are understood by staff. A ‘help’ page on the school website would also be strength.


· How good is site security and what improvements are needed?
Health and safety and risk assessment checks should figure here, as should the regular involvement of the headteacher and relevant governors. It is always good to have recent reports on this and small points of action to avoid the appearance of complacency. A standing item on any premises agenda is good practice.
· What practical arrangements does the school employ to ensure pupil safety?
A good response here would emphasise punctuality, good communication, oversight of visitors, and attention to clear lines of vision within the school.
· Do you see any connections between the ongoing emphasis on spiritual, moral, social and cultural (SMSC) development and safeguarding?
It is good for governors to demonstrate that standards of respect and behaviour contribute to a safe, unthreatening and inclusive school.


Draft Report 
A Information:
	
Safeguarding Report to the Governing Body

School:_____________________________________ Date: _________________________

This report is for the period from: __________________________ to:_________________
Report Author:  (ie name of Safeguarding Governor)_______________ in conjunction with
Designated Safeguarding Lead: ________________________________________________
NB The information in this report is confidential – names and specific circumstances cannot be discussed.
	
	

Name
	Dates of Training

	
	
	
Multi-agency training
	Safeguarding Single Agency Core Programme
(Level B)
	Safeguarding in Education for Senior Designated Professionals

	Headteacher
	
	
	
	(only required if SDL)

	Designated Safeguarding Lead
	
	
	
	

	Deputy Designated Safeguarding Lead(s)
	
	
	
	



Named Governor for Safeguarding: _____________________________________________
Date attended Safeguarding Governor training: ___________________________________
Date(s) attended any other relevant training:     ___________________________________

                                                                                       ____________________________________


B Whole-School Training:
Provide a summary of safeguarding training undertaken by school staff. NB Teachers and other staff and regular volunteers should receive safeguarding training at induction and regular updates (at least annually).
	Staff
	Number
	Date
	Name of course
	Course Provider

	Teaching staff
	
	
	
	

	Teaching assistants
	
	
	
	

	Midday supervisors
	
	
	
	

	Administrative staff
	
	
	
	

	Caretaking and cleaning staff
	
	
	
	

	Technicians
	
	
	
	

	Volunteers
	
	
	
	



1. How is this training evidenced? (E.g. certification, attendance list, copies of materials provided)
2. Who is responsible for maintaining these records?
3. Where is the evidence of training stored?
4. What arrangements are in place for members of staff who have not received suitable training?

Induction:
Outline the procedures for providing a safeguarding induction to new staff/volunteers including school safeguarding policies and procedures e.g.:
· Outline of training provided
· School’s safeguarding policy
· Associated policies for example code of conduct, whistle-blowing
· Quick reference guide/summary of procedures 
· Other resources


	Staff
	Number
	Safeguarding induction, including policies and procedures given (yes/no)
	Safeguarding Children Training
arranged (yes/no -date if available)

	Teachers
	
	
	

	Support Staff
	
	
	

	Volunteers
	
	
	



1. Who is responsible for providing the induction?
2. Is an induction checklist completed to evidence the dates that information was provided? Where is this stored? 
3. What arrangements are in place for those who have not received suitable induction?

C: Recruitment & Selection:
Outline how the school is working within safer recruitment guidelines. 
Confirm that, as a minimum:
· Safer Recruitment checklist is used
· All adverts and related documentation contain a safeguarding statement.
· All person specifications have a safeguarding element.
· All job descriptions have a safeguarding responsibility.
· Applications are scrutinised for missing information and inconsistencies, and concerns are followed up.
· All interviews include at least one safeguarding question.
· Successful candidates’ qualifications are verified and their identity checked.
· Reference requests require specific safeguarding information, including the person’s suitability to work with children/young people.
· References are requested from the current/most recent employer.
· Missing information or vague information is always followed up with the referee.

1. How is this information collated and evidence? 
2. Who is responsible for maintaining these records?



D: The Single Central Record (SCR):
	
	Yes
	No

	Is a single central record (SCR) of staff in place?
	
	

	Does the SCR indicate that identity checks have been carried out and by whom?
	
	

	Is there evidence on the SCR that all teachers have been checked against the Children’s List (previously List 99)? 
	
	

	Does the SCR include evidence that supply teachers have been checked against the Children’s List (or List 99) or have an enhanced CRB disclosure? 
	
	

	Does the SCR include all others who work regularly or intensively with children? 
	
	

	Does the SCR record the date when the CRB/DBS where carried out and the prohibited checks  
	
	

	Does the SCR record qualifications – where the qualification is a requirement of the job? 
	
	

	Does the SCR record evidence of ‘right to work’ in the United Kingdom and suitability checks as appropriate?
	
	



1. Please outline the procedures for maintaining and checking the SCR:
2. Who is responsible for maintaining the SCR?
3. Date the SCR was last checked:

E: Safer Recruitment Training:
List all staff and governors trained in safer recruitment. The School Staffing (England) Regulations 2009 make it mandatory for at least one person involved in the interview process to be trained in safer recruitment techniques. 

	Role
	Name
	Date of training
	Governor Services or On-line?

	Headteacher
	
	
	

	Governor
	
	
	

	
	
	
	

	
	
	
	



1. How is this training evidenced? (e.g. certification)
2. Where is the evidence of training stored?
F: Policies and documents relating to safeguarding 
(Add and delete as applicable): 
	Policies and/or Procedures for Safeguarding
	Confirm in Place Y/N
	Date of Last Review
	Next Review Date

	Child Protection / Safeguarding Policy (including management of allegations)
	
	
	

	Is Child Protection / Safeguarding Policy published on website ?
	
	
	

	Attendance Policy
	
	
	

	Behaviour (including Anti-bullying)
	
	
	

	Drugs and Substance Misuse (if applicable)
	
	
	

	E-Safety (including Acceptable Use of ICT)
	
	
	

	Medicines in school 
	
	
	

	First Aid (including management of medical conditions, intimate care)
	
	
	

	Health and Safety (including school security)
	
	
	

	PSHE Curriculum
	
	
	

	Recruitment and Selection process 
	
	
	

	Equality Objectives & Accessibility Plan
	
	
	

	Staff Behaviour Policy / Handbook / Code of Conduct
	
	
	

	Use of Force and Restraint (physical intervention)
	
	
	

	Whistle-blowing Policy
	
	
	

	Work Placements (if applicable)
	
	
	



1. Please describe the school’s policy review cycle? 
2. Who is responsible for ensuring that these policies are reviewed within statutory timescales (as applicable) Date for review: 

G: Curriculum:
Please outline how the school supports pupils to identify, assess and manage risk appropriately to keep themselves safe.
	







NB this section should provide an overview of the contribution made to pupil safety through the curriculum. You may wish to supply evidence of any provision mapping undertaken and detail specific events or activities e.g. anti-bullying, road safety. 
H: Safeguarding Processes

Please outline your understanding of the systems the school has in place to communicate any concerns and to securely store and transfer records.
	





NB this section should provide an overview of the school’s systematic procedures.

G: Perceptions of Safety:
Please outline how you have tested pupil, parental and staff perception of safety at the school.
	






You should provide a summary and analysis of the results any surveys undertaken and the resultant action plan. 

H: Referrals and Multi-agency working:

NB In this section you should provide an overview of safeguarding activity and referrals. It is not appropriate to include names or details of individual cases.
	Intervention/support:
	Number:

	Common Assessment Framework completed
	

	Team Around the Child Meetings Attended
	

	Referrals made to Children’s Social Care Services
	

	Outcomes of referrals known
	

	Child Protection Invitations
	

	Child protection meetings attended
	

	Reports submitted to Child Protection Conferences
	

	Core groups attended
	

	Pupils in receipt of a CP Plan
	

	Pupils in receipt of Child in Need plan
	

	LAC pupils on roll
	

	Allegations made against staff
	

	Referrals to the LADO
	




Signed: …………………………………………..	Date: …………………….

Job title: …………………………………………

Date of next safeguarding report to the Governing Body: ………………….

